TONG LIEN POAN LAO PONG CONG HOA XA HOI CHU NGHIA VIET NAM

- VIET NAM ) Doc l1ap — Tw do — Hanh phiic
LIEN POAN LAO DPONG TINH
HATINH
S6: 0§ /HD-LDLD Ha Tinh, ngay 08" thdng 3 ndm 2024
HUONG DAN

To chirc L& cong bd quyét dinh thanh 1ap CPCS va Pai hdi CDCS lan thir nhit

Cin ct Diéu 16 Cong doan Viét Nam, Lién doan Lao dong tinh huéng dan
trang tri, maket, chuong trinh t6 chirc L& cong bo quyét dinh thanh 1ap cong doan co
s¢ (CDCS) va t6 chirc Pai hoi CDCS lan thir nhat, nhu sau:

I. Poi véi truomg hop td chire L& cong bb quyét dinh thanh lap CDCS,
chwra t6 chirc Pai hoi CPCS lan thi nhat:

1. Vé trang tri, maket '

(Méu 1)
Quéc ky
3 . Logo CDVN
Tuong (hodc LIEN BOAN LAO BONG (CBN).........
anh) Bac HO o
LE CONG BO
QUYET PINH THANH LAP CPCS........
....... , ngay.... thdang.... nam.....
2. Vé chwong trinh
TT Noi dung Nguoi thwe hién Ghi chu
1 | On dinh t6 chirc, vin nghé (néu c6) Cong doan co s&
Cong doan

2 | Khai mac, thong qua chuong trinh pas A
cap trén co SO

01 doan vién dai dién

3 | Poc don xin gia nhap Cong doan ciia Cong dodn co s

Thong qua cac QP ciia cong doan cip trén
- Quye¢t dinh két nap doan vién

4 | - Quyét dinh thanh lap CDCS Cong doan
- Quyeét dinh chi dinh BCH ... cap tren €o SO
it bidu ot s AT & Cong doan
5 | - Phat biéu cia dai di¢n Lanh dao DN ob isioish
st bidu caa Co o A Cong doan
6 | - Phat biéu ciia Cong doan cép trén ibstien oot
7 | -Bé mac Cong doan

cap trén co s&




IL. bi voi truong hop to chirc LE cong bd quyét dinh thanh 1ap CDCS,
ddng thoi td chire Pai hdi CPCS lan thir nhat:

1. Té chikc thanh 02 phin (véi 02 maket khdc nhaw):

* Phan 1: Cong b6 Quyét dinh thanh lap CPCS...
- V& trang tri, maket nhu (Mau 1)
- V& chuong trinh L& cong bd quyét dinh thanh 1ap CDCS.....

TT N¢i dung Nguoi thue hién Ghi cha

1 | On dinh t chirc, van nghé (néu co) Cong doan co s&

Cong doan

2 | Khai mac, thong qua chuong trinh i :
cap trén co so

01 doan vién dai dién

3 | Doc don xin gia nhdp Cong doan cia Cong doan co s&

Thong qua cac QD cuia cong doan clp trén

> . : Cong doa
4 |- Quyét dinh ket nap doan vién cép (;;légn c(;a;lé
- Quyét dinh thanh 1dp CDCS
5 Bé o Cong doan

cap trén co s&

Ghi chu: Khong chi dinh BCH CDCS....
* Phén 2: Dai hoi CDCS.....1an thir nhét, nhiém ky....
- Vé trang tri, maket dai hoi

(MAu 2)
Qudc ky

Logo CDVN
Twong (hodc
anh) Bac Ho =

PAI HOI
CPCS........ LAN THU NHAT, NHIEM KY ......
....... , ngay.... thang.... nim.....

- V& chuong trinh Pai hgi CDCS....1an thit nhét, nhiém ky....

TT Noi dung Ngwoi thue hién Ghi chu

1 | Thong qua Chuong trinh Pai hoi Ban Tochuc DPH | CDCS

Chao c& (hat qudc ca), Bai ca truyén thong R i
= @5 | ubiicacCoundol) Banlol s O

Bau Doan Chu tich diéu hanh Pai hoi, bau

thuky Ban To6 chircc PH

Béo céo tinh hinh doanh nghi€p; phuong
4 | huéng, nhiém wvu cua CBCS nhiém Poan Chu tich
ey

5 | Théao luan Doan vién

6 | Phat biéu cua dai biéu




- Cong doan cép trén
- Lanh dao chuyén mén

Biu cit BCH CDCS nhiém ky............ .
- Thong qua ti€u chuan, s6 lugng, co cau
nhéan sy BCH...

Poan Chu tich

4 - Ung ctr, dé cir : :
- Chét danh §éch va biéu quyét cua Dai hoi
- Bau ban ki€ém phiéu
- Tién hanh bé phiéu g
8 | - Ban ki€ém phi€u thyc hién kiém phiéu Ban kiém phiéu
- Cong bo két qua bau cur 1
9 | Ban chap hanh khéa I 1én nhin nhiém vu BCH CBbCS Dai biu tang hoa
10 | Thong qua Nghi quyét Pai hoi Thu ky f;aglglh;:;?
11 | B& mac Doan Chu tich
12 | Chao c& Ban T6 chirc DH [Khong hit Quéc ca
2. Phuwong dn lam 2 phan, sit dung ciing mot maket:
*. Trang tri, maket hoi truong:
(Méu 3)

Quéc ky

Tuong (hodc
anh) Bac H6

Logo CDVN

LIEN POAN LAO PONG (CBN)....

EDES:.....

PAI HOI LAN THU NHAT, NHIEM KY

(Cing mot c& chir)

LE CONG BO QUYET PINH THANH LAP

....... , Ngay.... thdang.... nam.....

*, Phan 1: L& cong b6 Quyét dinh thanh lip CPCS...

TT Noi dung Ngudi thue hién Ghi chu
1 | On dinh tb chirc, vin nghé (néu co) Cong doan co so
2 | Khai mac, thong qua chuong trinh = é(ll) Oggndggrgé
3 | Poc don xin gia nhap Cong doan géadg?)l;;lggaiaéglfg
Thong qua cac QP ctia cong doan cép trén Conodons
4 | - Quyét dinh két nap doan vién b tréffl o
- Quy¢t dinh thanh l&p CDCS
5 Cong doan
0 e mat clp trén co s&
*, Phan 2: Pai hoi CPCS......., lan thir nhit, nhi¢m ky ........
- Chuong trinh Dai hoi:



TT Noi dung Nguoi thwe hién Ghi chu
1 | Thong qua Chuong trinh Dai hoi : Ban T6 chirc PH CbCS
Chao co (hat qudc ca), Bai ca truyén g
2 | théng (Hay hét 1én bai ca Cong doan) Ban To:eured /e
- B§u Poan Chii tich dieu hanh Pai hdi,| o 2 4o oo
bau thu ky
B4o cio tinh hinh doanh nghiép; phuong
4 |hudéng, nhiém vy cia CDCS nhiém Poan Chu tich
A
5 | Thao luan Doan vién
Phét biéu cua dai biu
6 |- Cong doan cip trén
- Lanh dao chuyén mén
Bau cir BCH CDCS nhiémky.............
- Thong qua tiéu chuén, s6 lugng, co cdu
nhan su BCH... Poan Chu tich
7 |- Ungcir, dé cir
- Chét danh sach va biéu quyét cta DPai
hoi
- Bau ban kiém phiéu
- Tién hanh bo phiéu
8 |- Ban kiém phiéu thuc hién kiém phiéu Ban kiém phiéu
- Cong bd két qua bau cir
9 | Ban chap hanh khéa I 1én.nhan nhiém vy BCH CDBCS Pai bicu tang hoa
10 | Théng qua Nghi quyét Dai hoi Thu ky el
11 |Bémac Poan Chu tich
12 | Chao c& Ban T6 chitc DH _ [Khong hat Quéc ¢

Noi nhan:
- Thuong tryc LDLD tinh;
- Cac Ban LDLD tinh;
- Cac CD cép trén truc tiép co sd;
- Luu: VT, Ban ToC.

Trén co s cac ndi dung Hudng din nay, cic cong doan cép trén truc tiép co s
can cir didu kién cu thé & ‘timg doanh nghiép dé lam maket, chuong trinh hop ly.
Khuyén khich cac don vi t6 chirc dong thoi L& cong b quyét dinh thanh 18p CDCS
va Pai h6i CDCS lan thir nhit, huéng dan nay thay thé Huéng dan sé 06/HD-LDLD,
ngay 06/5/2021. Trong qua trinh thuc hién, néu c6 chd nao chua r3, cac don vi phéan
4nh vé Ban T6 chirc Lién doan Lao dong tinh (d6ng chi Trin Manh Ha) dé duogc
huéng dan thém./.
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* Ng06 Dinh Van

TM. BAN THUONG VU

~=BHQ CHU TICH
64,
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